Date: 
July 1, 2022
To: 
Rachel Cook 

Interim Director
Health Sciences Sponsored Project Pre-Award Office
From: 
Chair

Department of xxxx
RE: 
Salary Waiver for Dr. xxxx 

I am writing to request a salary waiver for Dr. xxxx who is submitting a proposal titled “Grant Proposal Title” (PD # xxxx) to Y Sponsor/Company. 

Dr. xxxx is proposing to commit z% effort without salary to this project. The Department of Dr. xxxx will provide the commensurate salary for this unfunded effort from the following unrestricted departmental sources: PROJECT#/TASK#.  We understand that any unfunded effort commitment greater than 5% is formal cost-sharing and must be tracked for the life of the award.   
Thank you for your consideration. If you should have any questions please contact the Fund Administrator, xxxxx, or the Business Officer, yyyyy.
Sincerely, 

Chair/Dean 

Department/School of xxx
cc: Home Department Business Office
